el

"“multimasters

tl_ IIIIIII =

Training:

MM Time:
Check in — Check out

Labourers




v

s OPL_MMG_MM_TIME_ARBEIDERS_EN V01

‘ multimjnsgéé TRAINING: MM Time Release date: 20240415 Page: 1/24
Content
1 (B To3N Vo] FoT=To I oY== o o S USSR 2
1.1 Vi@ @ QR COU SCANNEY ...ttt ettt ettt b e et e s b e e e s bt e bt s ae e s bt e te s st e bt e aeesme e s e saeebeensesaeesesnean 2
1.2 VA T Lo Yo =4 T o YA o Y oY o TR o] o PR 2
2 TaTy =1 LR o LI Y o o T SRR 3
3 U g =T 1 d ) o] o P PSPPI P P PPPPRTI 4
4 BT =T =T =4 5 o = 1 o o SRS 6
4.1 Start time registration With QR-COUE .......ccuiiiiieiieccee ettt sttt te e s eete e srae e teesbeeateessteentaesnseenseenns 6
5 Time registration Wt NFC ...ttt ettt e st e e s te e st e e e tee s teesbaeeataessaeeseessteanseesaseenseesaseenseesnsensseenns 8
51 STAMT FEGISTIATION Lottt sttt e st e e s st e e s sabeeesabae e sasbeesastaessbaesnbaessasaeesaseeensseenn 8
6 BIEAKS ..ttt ettt h et b e et s a e e bt et e e bt et e eh b e bt e ateshe e Eeeatesheeabeehe e beeateshe et e satenbeeaee 10
6.1 TAKE @ BIEAK ... ettt e h et s e b e e e e reeaeenreeas 10
6.2 TO €N T BIrEAK ...ttt ettt ettt et et et et e b e b e beneeneean 11
7 Stop time registration: CRECK OUL ........ii i et e s e e e st e e beesate e seeenbeessaeenes 13
7.1 Stop time registration With QR-COUE........cciuiiiiiiiiiiiiceeceee e e e st e e be e st e e s aeeenbeesneeenes 13
7.2 Stop time registration With NFC tag. ....c.uoeoiir et et e e bee e s nte e s e nte e e snae e e nreas 14
8 g o g0 4TI Y- T4 L OO SUPOOUPPTUPPPN 16
8.1 O Lo E Tololc o] =Y o] [l € s [l ol U oY USSR 16
8.2 Activating the poSition aNd/Or CAMEIA ......cuiiiieieieeeeeee ettt et et e et e et et e b et e be b e b e besbenseean 25
8.3 0] o] 1T oY= AN TSP SPRPRRRN 31
O AAENAUM ettt et ettt ettt et et E e b e R et e Ao R et e e et et et e b e R et et ebenbetebennennennen 32
9.1 WAt IS INFC? .ttt ettt et ettt et et et e e e b e e et e s e s et e s e b e s e b e e enbenbesensenbensennens 32

Author: Kelly Horemans Approval: Mieke Raeijmaekers




v ) OPL_MMG_MM_TIME_ARBEIDERS_EN_VO01
v . group .
“multimasters TRAINING: MM Time

bysAMsIC

1 Download the app

1.1 Via a QR code scanner

Release date: 20240415 ‘ Page: 2/24

Scan the QR code below with your smartphone.

GETITON

® Google Play

# Download on the

@& App Store

1.2 Via Google Play or App Store

Go to the app on your mobile phone and search for MM Time.

L4

Google Play App Store

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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2 Install the app

Click on 'Install'.

Release date: 20240415 ‘ Page: 3/24

15:22 Bl & @4

&< Google Play Qi

w )| MMTime
x Multi Masters
-

500+
Downloads

Installeren

Installeren op telefoon. Meer apparaten beschikbaar.

15220 $ il A @D+ The installation of the app will begin.
& Google Play Q

MM Time
Installeren...

@ Geverifieerd door Play Protect

Annuleren Openen
Beschikbaar op meer apparaten v
Gesponsord - Voorgesteld voor jou $
<,
¥ s bpost

NordVPN: VPN Snel - Hunting Sniper My bpost Vo

en Onbeperkt 4,7 % B Geinstalleerd 4.

4,4%
1522 il @4 Tap 'Open' to launch the app

<  Google Play Q¢

w2 MMTime
\ Multi Masters
-

\

Beschikbaar op meer apparaten v
Gesponsord - Voorgesteld voor jou H
£ 4
¥ bpost
NordVPN: VPN Snel - Hunting Sniper My bpost Vo
en Onbeperkt 4,7 % & Geinstalleerd 4,
44%
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3 User registration

1522 3l w @D

< Google Play Q

MM Time
Multi Masters

Verwijderen

Beschikbaar op meer apparaten M

Gesponsord - Voorgesteld voor jou

R@-

NordVPH:VPNSnel e gS iper
Dnbep it

Open the MM Time app by
tapping 'Open'.

“MM Time"” Would Like to
Access the Camera

to be able to scan qr codes

@
-
User Registration
Please scan your personal QR code.

Tapon:
e 'When using the app'
(Android)
o 'Allow' (Iphone)
if the app asks you for
permission to use the camera.

The first time you want to use
the app, you need to register.
Press the 'round blue button' to
scan your personal QR code.

You have received your personal
QR code from your supervisor.
Point the camera of your phone
at this QR code.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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14:34 all 7 e

O

User Registration

Checking user credentials...

MM Time registers you as a
user.

14:34 all T

Fy 0

NO ongoing registration

for the moment.

Registrations

Today © 3m a9s
Westkaai 11, 2170 14:24
<l Antwerpen Merksem
o 1421 - 1423
@®2m30s
Westkaai 11, 2170 147

2l aAntwerpen Merksem

16 January @ am12s

¢ Kazenestraat 1, 2070 09:49
Burcht @

— 0942 —

1]

I =

Your registration as a user is
successful and you can start
using MM Time.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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4 Time registration

4.1 Start time registration with QR-code

Release date: 20240415 ‘ Page: 6/24

1417 all =

® Hello
L) Elenora

NO ongoing registration
for the moment.

Tap the 'round blue button' at the bottom of the
screen.

Registrations
16 January @ om12s
Kazernestraat 1, 2070 09:48
€l Burcht @
o 0942 — 0945
©2m4az2s

5|  Kazemnestraat1, 2070
Burcht

15 January

< Kazernestraat 1, 207! 12:25
Burcht ]

HH o
Vi
Then tap:
o 'Allow while using the app'
if the app asks you for permission to use your location
, data.
Allow “MM Time" to use
i{our location?
< Scan the QR code of the site.

oottt e
[

me: Werﬂocatie

i o

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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14:17

O

Proccessing Data

Validating distance

all g

©

Checked In

Thank you for checking in.

Tap on the screen to continue

14:17 all

@  Hello
4B  Elenora

Ongoing Registration
Please don't forget to check
out!

[P Take aBreak

Registrations

Taday

I. Westkaai 11, 2170 14:17
Ed Antwerpen Merksem

16 January ® am12s
Kazernestraat 1, 2070 09:49
€l Burcht
o 0942 - 0945
©2m42s

w0 @ e

You will get the ‘Processing data' screen.
As soon as you see the blue screen 'Checked In', your
time tracking begins.

Your registration is in progress.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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5 Time registration with NFC

5.1 Start registration

1417

® Hello
L) Elenora

NO ongoing registration

for the moment.

Registrations

16 January @© om12s
Kazernestraat 1, 2070 09:4%
€l Burcht @
=] 09:42 — 09:45
@®2m42s
3| Kazernestraat 1, 2070 09:37
Burcht FH
15 January @® 2m 37s
< Kazernestraat 1, 2070 12:25
Burcht ]

— 121 =

HHE ted

Tap on the 'round blue button' at the top right of the
screen.

Tap the top of your iPhone against a
NFC tag.

A 4

The following message appears: 'Tap the top of your
phone against a NFC tag'.

g |
)

NFC
> SCAN ME

MM-TIM

www.multimasters.be

e 4
¥ multimasters

cermon ]
Google Play

Hold the back of your phone against the NFC tag to
checkin.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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©

Checked In

Thank you for checking in.

Tap on the screen to continue

Once you agree, you will get approval.
The recording of your working time has begun.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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6.1 Take a break

From a 15-minute or longer break, use 'Take a break'.

Release date: 20240415 ‘ Page: 10/24

a7 = Press the ‘Take a break’ button.

Fy - (@ )

Ongoing Registration
Please don't forget to check
out!

[P Take aBrea

Registrations

Today

|. Westkaai 11, 2170 1417
Ed Antwerpen Merksem

16 January @ am12s
Kazernestraat 1, 2070 09:49
€l Burcht
p 094z — 0945
@®2m 42s

5o @ s

A pop-up window will appear for confirmation.
Confirm by clicking on the 'Continue' button.

Take a Break

Are you sure you want to take a
break?

CONTINUE

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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1“2 all 7

@  Hello
4B  Elenora

You're currently on a
break.
Kindly remember to end your

break!

W Stop Break Period

Registrations

Today
L VY
© Break Period Started
Westkaai 11, 2170 14:17
#|  Antwerpen Merksem
16 January @ om1i2s
Kazernestraat 1, 2070 08:49
€l Burcht @

+ 9@#

You are currently taking a break.

6.2 To end the break

14:21F all < B

@ Hello
4B  Elenora

You're currently on a
break.
Kindly remember to end your

break!

@ Stop Break Period

Registrations
Today

w 14:21
o

Break Period Started

5 Westkaain 2170 14:17
Antwerpen lMerksem

16 January ® am1zs

Kazernestraat 1, 2070 09:49
Burcht

+ 9@#

Stop Break Period %

Are you sure you want to end yo

CONTINUE

You can end your break by clicking on the 'Stop Break
Period' button.

A pop-up window will appear for confirmation.
Confirm by clicking on the 'Continue' button.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers




/ﬁ group
?multimasters

hysAMsSIC

TRAINING: MM Time

OPL_MMG_MM_TIME_ARBEIDERS_EN_V01

Release date: 20240415 Page: 12/24

14:23

Hello
Elenara

Registrations

Taday
14:21 = 14:23
e ©®2m 39s
b/ Westkaai 11, 2170 14:17
2 Antwerpen Merksem
16 January @ sm12s
Kazernestraat 1, 2070 09:49
<l Burcht
1]
CI @ % o

7 o Tracking your current working time continues.

Ongoing Registration
Please don't forget to check
out!

[P Take aBreak

Author: Kelly Horemans

Approval: Mieke Raeijmaekers




V/f‘é . group
“multimasters

bysSAMSIC

TRAINING: MM Time

OPL_MMG_MM_TIME_ARBEIDERS_EN_V01

Release date: 20240415 ‘ Page: 13/24

7 Stop time registration: check out

7.1 Stop time registration with QR-code

14:23 o

Ongoing Registration

Please don't forget to check

out!

[P Take a Break

Registrations
Today

14:21 = 14:23
o ©2m39s

°
1
a3l Wclllml "“2.'{2
16 January

t 1, 207 : 4
gou::‘r‘:ulru , 20! 09

€l

Tap the 'round blue button' at the bottom of the
screen.

T o

—__—_—___________',
me Werflocatie

ﬁ g2

Scan the QR code of the site location.

©

Checked Out

Thank you for checking out.

Tap on the screen to continue

You will get the 'Data Processing' screen.
As soon as you see the blue ‘Checked Out’ screen, your

time tracking stops.

Approval: Mieke Raeijmaekers

Author: Kelly Horemans
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14:24 all 7

o

@  Hello
4B  Elenora

NO ongoing registration

for the moment.

Registrations

Today @ 3mag9s
Westkaai 11, 2170 14:24
€| Antwerpen Merksem
(=) 14:21 = 14:23
©2m 39s
Westkaai 11, 2170 14:17
2| Antwerpen Merksem
16 January © om12s
Kazernestraat 1, 2070 09:48
€l Burcht @
—_ 09:42 —
as
I -

Now, you have no ongoing registration anymore.
You can close the app.

7.2 Stop time registration with NFC tag.

1a:23 o
@ Hello
o e

Ongoing Registration
Please don't forget to check
out!

[P Take aBreak

Registrations
Today

14:21 = 14:23
b ©2m39s

- Westkaai 11, 2170 1497
2 Antwerpen Merksem

16 January © ami2s
Kazernestraat 1, 2070 09:49
€ Burcht

Tap on the 'round blue button' at the top right of the
screen.

Tap the top of your iPhane against a
NFC tag.

L 4

The following message appears: ‘Tap the top of your
phone against a NFC tag’.

Author: Kelly Horemans

| Approval: Mieke Raeijmaekers
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Hold the back of your phone against the NFC tag to

/ check.

D))

NFC

SCAN ME

cermon
Google Play

Once you agree, you will get approval.

©

Checked Out

Thank you for

Tap on the screen to continue

Now, you have no ongoing registration anymore.
You can close the app.

NO ongoing registration

for the moment.

Registrations

Today © 3mags
Westkaal 11, 2170 14:24
€l Antwerpen Merksem
14:21 = 1423
O ®zmaes

Westkaai 11, 2170 1447
M RwETpen Merksem

16 January ® om12s
« g:gmnlnn 1,2070 09:4;
— 09:42 -

H bed

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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8 Error messages

Here's an overview of the most common error messages.

Release date: 20240415 ‘ Page: 16/24

8.1 Unacceptable GPS accuracy

Improve your phone's location accuracy.

Or use NFC to record without improving location accuracy!

L

Android 11 and earlier I0S - Apple
To turn on Google Location Accuracy, follow these e Go to Settings > Privacy & Security > Location
steps: Services.

* Make sure Location Services is turned on

e Scroll down to find the app.

e Tapon the app and select the "When using the
app" option.

e Enable "Exact Location" (from 10S14)

¢ Go to Settings > Location.
e Tap Advanced > Google Location Accuracy.
e Turn on Location Accuracy Enhancement.

To enable Wi-Fi and Bluetooth scanning:

¢ Go to Settings > Location.
e Tap Wi-Fi & Bluetooth Scan.
¢ Enable Wi-Fi scanning and Bluetooth scanning.

Android 12 and later

e Go to Settings > Location.

¢ Tap Location Services.

e Turn on Google Location Accuracy, Wi-Fi Scanning,
and Bluetooth Scanning.

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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8.2 Activating the position and/or camera

Android 11 and lower

e Network & internet

mobile, data usage, and hotspc
@ Connected devices
@  Bluetooth |

Apps & notiflftions
Recent apps, default

o Battery

Display

0 Sound
e Storage

N Privacy
W

K]

< mm time

@ MM T‘vr"m

> time Time times 3

gwertyudiop
als|d|flg|h]lilk

¢ zxcvbnma@

w0 a

-

OPL_MMG_MM_TIME_ARBEIDERS_EN V01

Release date: 20240326
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Go to ‘Settings’.

Click on ‘Apps & notifications’.

Type ‘MM Time' in the search box and click on the app.




“multimasters
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1042 O 00 @

< Appinfo

[X)

MM Time

Notifications
ticat

Permissions

Storage & cache

Mobile data & Wi-Fi

TRAINING: MM Time

OPL_MMG_MM_TIME_ARBEIDERS_EN V01
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Click on ‘Permissions’.

10 S00E

< App permissions

%)

MM Time

ALLOWED

Camera
Location

ENiED

No permissions denied

Remove permissions if app isn't °
used

276006 0We2 S0 06

Location permission Camera permission

(X (X

MM Time MM Time

Click on ‘Camera’ or ‘Location’.

Allow only while using the app Allow only while using the app

Ask every time | Ask every time

Deny Deny

Click on ‘Allow only while using the app’.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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Android 12 and higher

All apps

Android Auto
123kB

Calendar
57.34 kB

Camera
1M k8

Chrome
51.71 M8

Clock
57.34 ke

Contacts
1.43M8

Digital Wellbeing
203 MB

Drive
57.34 kB

YouTuoe:

E

Calendar
°
-

Contacts

Meps  Messages MM Time

*

Photas  Seftings

©

YouTube YT Music

Go to ‘Settings’.

Settings

Q Search settings

Network & internet
T Moblle, Wi-Fi, hotspot

Connected devices
Bluetooth, pairing

e Apps

Assistant, recent apps, default apps

Notifications
Notification history, conversations

Battery
100%

Storage
33% used - 5.33 GB free

Sound & vibration
Valume, haptics, Do Not Disturb

. 109 ©
< mmtimef

@ MM Time
22.77MB

Android System WebView
122 MB

b time Time times 4

q| Wt

asdfghj kI

& zxcvbnma@E

©

Click on ‘Apps’.

6 1.5 s o
yuiop

Q

Type ‘MM Time’ in the search box and click on the app.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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App info

Notifications

Permissions
Camera and Location

(%)

o]

Uninstall

Storage & cache
22.77 MB used in internal storage

Mobile data & Wi-Fi

Mo data used

Screen time

Less than 1 minute today

App battery usage
yse sincTIETTOTEREFEE"

App permissions

Allowed

O« camera
@  Location

Hot allowed

I Photos an

Unused app settings

Pause app activity if unused D

Remove permissions, delete temporary files

nd $10p notifications.

o}

@ o ®

<

Camera permission

(%)

MM Time

(X)

MM Time

d videos

Click on ‘Permissions’.

Click on ‘Camera’ or ‘Position’.

Location permission

%)

MM Time

®  Allow only while using the app

@®  Allow only while using the app

O Askevery time

O Don'tallow

See all apps with this permission

O Askevery time

O  Dontallow

Use precise location
v preciss ocuon et aorcan Q)

aczess your approximate location

Ses all apps with this permission

Click on ‘Allow only while using the app’.

Always turn on the ‘Use precise location’ option.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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10S — Apple
Go to ‘Settings’.
19
| Féte des Péres...
Q Search
50 i - 50 - Type ‘MM Time’ in the search box and click on the app.
2 Mm time] @ Cancel
Settings B vitime
Itcrowd Multimasters
Apple 1D, iCloud, Media
& Purchases
Airplane Mode
WicFi Orange-h7609
Bluetooth On
Mobile Service off
a Notifications. gw e r t y ul _D o]
€ sounds & Haptics asdfgh kI
@ Foes & zxcvbnma@
Screen Time e
E 123 @ space
General & O
B canrirrmme—
Click on ‘Location’.
1:60 - T -
£ Settings MM Time

Location
B camera

B siri & search

Author: Kelly Horemans

Approval

: Mieke Raeijmaekers
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11:51 all 7 -

< MM Time Location

ALLOW LOCATION ACCESS

Never

I While Using the App v I

1:51 all -

< MM Time Location

ALLOW LOCATION ACCESS

Never
Ask Next Time Or When | Share

While Using the App v

Precise Location

Allows apps to use your specific lacatin. With this
setting off, apps can anly determine your
approximate location

App "to get user position”

Precise Location C
Allews apps to use your specific location. With this
setting off, apps ean only determine yaur
approximate location

' Click on ‘While using the app’.

Always turn on the ‘Precise Location’ option.

150

< Settings MM Time

ALLOW WM TIME TO ACCESS

all = -

160 ol T -

< Settings MM Time

ALLOW MM TIME TO ACCESS
a Location While Using

B camera

) siri & search

Set the ‘Camera’ slider to ‘on’.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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8.3 Enabling NFC

Android

“eER

Search

Facebook

Camera

o

Clock Contacts Settings Calendar

=

X+

Calculator Samsung
Notes

1420088 o . 90%8

Settings

Samsung account

Profile + Apps and features

Connection:
Wi-Fi - Bl

h - SIM manager
Connected devices

Quick Share + Android Auto
Modes and Routines

Modes + Routines

Sounds and vibration
Sound mode - Ringtone

Notifications

Status bar + Do not disturh

0O 6 @6 0 0

Go to ‘Settings’.

Click on ‘Connections’.

Set the ‘NFC & Contactless Payments’ slider to ‘on’.

Release date: 20240415

I o <
142088 N 190%8 142088 N 190%8
< Connections Q < Connections Q
Wi-Fi [ @) Wi-Fi [ @)
Bluetooth @ J Bluetooth »
I NFC and contactless payments () NFC and contactless payments D
Flight mode » Flight mode »
SIM manager SIM manager
Data usage Data usage
Mobile Hotspot and Tethering Mobile Hotspot and Tethering
More connection settings More connection settings
Looking for something else? Looking for something else?
Samsung Cloud Samsung Cloud
Android Auto Android Auto
Quick Share Quick Share
L1l (@] < I (@] <

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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9 Addendum

9.1 What is NFC?

The meaning of NFC is 'Near Field Communication’, as this smart technology communicates wirelessly between two
devices at a small distance of 10 centimetres. The goal of exchanging information at this small distance is to make
this process as safe as possible. This makes it more difficult to intercept information between an NFC tag and an NFC
reader. Another advantage of an NFC reader is that it is easier to use than, for example, a Wi-Fi or Bluetooth
connection. To establish an NFC connection, it is not necessary to activate the settings, this connection works even
faster and consumes less power.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers




