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1 Download the app

1.1 Via a QR code scanner
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Scan the QR code below with your smartphone.

GETITON

® Google Play

# Download on the

@& App Store

1.2 Via Google Play or App Store

Go to the app on your mobile phone and search for MM Time.

L4

Google Play App Store

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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2 Install the app

Click on 'Install'.
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15:22 Bl & @4

&< Google Play Qi

w )| MMTime
x Multi Masters
-

500+
Downloads

15220 $ il A @D+ The installation of the app will begin.
& Google Play Q

MM Time
Installeren...

@ Geverifieerd door Play Protect

Annuleren Openen
Beschikbaar op meer apparaten v
Gesponsord - Voorgesteld voor jou $
<,
¥ s bpost

NordVPN: VPN Snel - Hunting Sniper My bpost Vo

en Onbeperkt 4,7 % B Geinstalleerd 4.

4,4%
1522 il @4 Tap 'Open' to launch the app

<  Google Play Q¢

w2 MMTime
\ Multi Masters
-

\

Beschikbaar op meer apparaten v
Gesponsord - Voorgesteld voor jou H
£ 4
¥ bpost
NordVPN: VPN Snel - Hunting Sniper My bpost Vo
en Onbeperkt 4,7 % & Geinstalleerd 4,
44%

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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3 User Registration

1522 3l w @D

< Google Play Q

MM Time
Multi Masters

Verwijderen

Beschikbaar op meer apparaten M

Gesponsord - Voorgesteld voor jou

R@-

NordVPH:VPNSnel e gS iper
Dnbep it

Open the MM Time app by
tapping 'Open'.

“MM Time"” Would Like to

Access the Camera
to be able to scan qr codes

@
-
User Registration
Please scan your personal QR code.

Tapon:
e 'When using the app'
(Android)
o 'Allow' (Iphone)
If the app asks you for
permission to use the camera.

The first time you want to use
the app, you need to register.
Press the 'round blue button' to
scan your personal QR code.

You have received your personal
QR code from your supervisor.
Point the camera of your phone
at this QR code.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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14:34 all 7 e

O

User Registration

Checking user credentials...

MM Time registers you as a
user.

14:34 all T

Fy 0

NO ongoing registration

for the moment.

Registrations

Today © 3m a9s
Westkaai 11, 2170 14:24
<l Antwerpen Merksem
o 1421 - 1423
@®2m30s
Westkaai 11, 2170 147

2l aAntwerpen Merksem

16 January @ am12s

¢ Kazenestraat 1, 2070 09:49
Burcht @

— 0942 —

1]

I =

Your registration as a user is
successful and you can start
using MM Time.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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4 Registering a new board

4.1 To activate a new board

Release date: 20240326 ‘ Page: 6/38

14:34 all =

@ Hello
&  Elenora

Tap on the 'My Sites’ icon at the bottom of the screen.
(water drop)

NO ongoing registration

for the moment.

Registrations
Today @ 3mags
Westkaai 11, 2170 14:2a
€l antwerpen Merksem
14:21 — 14:23
[a]
©2m 39s

Westkaai 11, 2170

19:17
2l Antwerpen Merksem

16 January ® 9m1zs
< Kazernestraatg, 09:49
Burcht =]

14:03

Use the search box at the top of the "My Sites' page
to find a site by entering its name or code.

My Sites

Q

n ‘With board Without board

Cleaning Masters Burcht - TEST001

Kazernestraat 1, 2070 Burcht

Mobility Masters Merksem - TEST004

Westkaai 21, 2170 Merksem

Cleaning Masters Merksem - TEST001

Westkaai 11, 2170 Antwerpen Merksem

Lidl Tongeren (Filiaal 314) - LIDP16
Lid| Belgium Gmbh & Co - GREE99

Maastrichtsesteenweg 167, 3700 Tongeren

Beukenhof - VULGO1
Seniorenresidentie Beukenhof - VULGO1

= ¢ e

1008 o You can filter by ‘without board’.

My Sites Total 5

Enter site name or code
All ‘With board Without board

Cleaning Masters Burcht - TESTOD1

Kazernestraat 1, 2070 Burcht

Mobility Masters Merksem - TEST004

Westkaai 21, 2170 Merksem

Cleaning Masters Merksem - TEST001
Westkaai 11, 2170 Antwerpen Merksem

Lidl Tongeren (Filiaal 314) - LIDP16

Lid| Belgium Gmbh & Co - GREE99
Maastrichtsesteenweg 167, 3700 Tongeren

Beukenhof - VULGO1
Seniorenresidentie Beukenhof - VULGO1

I ted

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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13:48 all 7
Mes Sites Total 2
cleaning

UCTTIOEN  Avec tableau | Sans tableau

Cleaning Masters Burcht - TEST001

Kazernestraat 1, 2070 Burcht

Cleaning Masters Merksem - TESTO01

Westkaai 11, 2170 Antwerpen Merksem

noo @ e

Tap the site where you want to install the board.

14:04 all

<« Cleaning Masters Merksem
-

Info

Address
Westkaai 11, 2170 Antwerpen Merksem
Site Code

TESTOO1

GFS
51.24122382671735,4.44760435134718

° Registration Board

Tap on '+ Registration Board' at the bottom of the
screen to get started.

Activate a new board

Important

Before continuing, please make sure
that the following conditions are met:

@ The board should be placed indoors ii
| adry area with available internet
pcuent access.

() Your device is connected to the
internet.

© Pe

granted.

Before continuing, please make sure
that the following conditions are met:

ion to use your camera

() The board should be placed indoors in
a dry area with available internet
access,

) Your device is connected to the
internet.

(&) Location services and exact
are enabled.

(©) Permission to use your camera is
granted.

~ A 0 o
Continue

Follow the on-screen instructions and tap
‘Continue’.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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Activate a new hoard x
S’

Install Board

Peel off the adhesive tape cover from
the rear of the board, to securely
paste it onto a firm and dry wall at
the designated location.

Provide a description of the locafion of
this board.

E.g.: Entrance main buildi

Tap the text box to activate the keyboard.

Activate a new hoard x
-

Provide a description of the location of
this koard.

[ Entrance 1 }

12 3 45 6 7 8

BE ~ B
¢

Fill in a description of the location of this table, then

tap the ‘keyboard icon’.

Activate a new hoard x
v’

Install Board

Peel off the adhesive tape cover from
the rear of the board, to securely
paste It onto a firm and dry wall at
the designated location.

Provide a description of the location of
this board.

Entrance 1

Tap 'Next'.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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Tap the ‘round blue button' at the bottom of the
screen.

Scan the QR code on the site board.

Activate a new hoard x
o

Scan QR code

Please tap the button below and scan the
QR code displayed on the right side of the
board.

Tap the 'round blue button' at the bottom of the
screen.

Hold your smartphone against the NFC tag on the
registration board.

Read NFC Tag

Please tap the button below and tap the top
of iPhone against the NFC tag.

Tap the top of your iPhone against a
NFC tag.

A A

The registration board is enabled.

©

Board Activated

Tap on the screen to continue

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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5 Find, edit, or delete the board

5.1 Searching the board

Release date: 20240326 ‘ Page: 10/38

14:34 o T

Hello
: Elenora

Tap on the 'My Sites icon at the bottom of the screen.

NO ongoing registration

for the moment.

Registrations
Today ® 3mags
o ReTpen horkoem
14:21 = 1423
il ©2m39s

) Westkaai 11, 2170

14:17
Antwerpen Merksem

16 January ® om12s
€ Kanmnln- , 2070 09:4;
—  09:42
a= °

14:03 all =l

Enter the name or code of the site. You can filter on
sites with board by tapping 'With board'.

My Sites Total 0

Enter site name or code

All ithout board

noo @ e

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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5.2 To edit the board

13:48

Mes Sites

cleaning

all =

Total 2

CTTIOEN  Avec tableau | Sans tableau

Cleaning Masters Burcht - TEST0D1

Kazernestraat 1, 2070 Burcht

Cleaning Masters Merksem - TEST0O1

Westkaai 11, 2170 Antwerpen Merksem

soo @ s

Find the board you want to edit
(see 5.1. Searching the board).
Tap the site you want to edit.

14:06

Info
Address
Site Code

TESTOO1
GPS

Registration Board
Description

Entrance 1
GPs

@ delete

Site Name

Description

Entrance 1

GPS

n3

« Cleaning Masters Merksem

Westkaai 11, 2170 Antwerpen Merksem

51.24122382671735,4.44760435134718

51.24115654888404,4.44736574594:

° Registration Board

Edit Board Details

Cleaning Masters Merksem

all =

& edi

board.

Click on the 'Edit' button to edit the data of this

51.24115554888404,4.447365745943

Tap the text box to edit the board description.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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Edit Board Details x
e

Site Name:

Cleaning Masters Merksem

Description
Entrance 2 ’
GPS
51.24115554888404,4.447365744 J
4
el

12 3 45 6 7 890

Change the description of the location of this board,
and then tap the keyboard icon.

Edit Board Details X
S’

Site Name

Cleaning Masters Merksem

Description

Entrance 2

GPS

51.24115554888404,4.447365745943

Press the 'Save' button.

©

Board details updated

Tap on the screen to continue

You have successfully updated the board details.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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5.3 Delete board

1340 i Find the board you want to delete
Mes Sites Total 2 (see 5.1. Searching the board).
Tap the site you want to delete.
cleaning

Cleaning Masters Burcht - TEST0D1

Kazernestraat 1, 2070 Burcht

Cleaning Masters Merksem - TEST0O1

Westkaai 11, 2170 Antwerpen Merksem

1208 we Tap 'delete’ if you want to delete the board.
€« cl A Merk

Info

Woetka i1, 2170

Site Code

TESTOO01

GPS
51.24122382671735,4.44760435134718

Registration Board

Daseription
Entrance 1
GPS

51.24115654885004,4.447365746943113

0 delete B edit

° Registration Board

[ x

A

Delete Board

Are you sure you want to
continue?

Cleaning Masters Merksem

Site Codle
TESTOO1
Description

Entrance 2

GPS
51.24116554888404 4.44736574594303

this board.

Click 'Continue' to confirm that you want to delete

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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Delete Board

Read NFC Tag

Please confirm this deletion by
reading the NFC tag of the board
you want to delete, tap the button
below to start.

Tap the top of your iPhane against a
NFC tag.

1 A A

Scan the QR code on the registration board
or

Hold your smartphone against the NFC tag on the

board.

Board Deleted

Please return this board back to the IT
department!

Tap on the screen to continue

The board has been deleted.

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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6 Time registration

6.1 Start time registration with QR-code

1417 all =

® Hello
L) Elenora

NO ongoing registration
for the moment.

Registrations
16 January @ om12s
Kazernestraat 1, 2070 09:48
€l Burcht @
o 0942 — 0945
©2m4az2s

5|  Kazemnestraat1, 2070
Burcht

15 January

< Kazernestraat 1, 207! 12:25
Burcht ]

— 121 =

Tap the 'round blue button' at the bottom of the
screen.

Allow “MM Time" to use
your location?

Then tap:
o 'Allow while using the app '

if the app asks you for permission to use your location
data.

oottt e
[

me: Werﬂocatie

i o

Scan the QR code of the site.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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14:17

O

Proccessing Data

Validating distance

all g

©

Checked In

Thank you for checking in.

Tap on the screen to continue

14:17 all

@  Hello
4B  Elenora

Ongoing Registration
Please don't forget to check
out!

[P Take aBreak

Registrations

Taday

I. Westkaai 11, 2170 14:17
Ed Antwerpen Merksem

16 January ® am12s
Kazernestraat 1, 2070 09:49
€l Burcht
o 0942 - 0945
©2m42s

w0 @ e

You will get the ‘Processing data' screen.
As soon as you see the blue screen 'Checked In', your
time tracking begins.

Your registration is in progress.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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7 Time registration with NFC

7.1 Start registration

® Hello
L) Elenora

NO ongoing registration

for the moment.

Registrations

16 January @© om12s
Kazernestraat 1, 2070 09:4%
€l Burcht @
=] 09:42 — 09:45
@®2m42s
3| Kazernestraat 1, 2070 09:37
Burcht a8
15 January @® 2m 37s
< Kazernestraat 1, 2070 12:25
Burcht ]
— 121 =

HHE ted

1417 clliS2 Es/

Tap on the 'round blue button' at the top right of the
screen.

Tap the top of your iPhone against a
NFC tag.

A 4

The following message appears: Tap the top of your
phone against a NFC tag'

g |
D))

NFC
> SCAN ME

MM-TIM

www.multimasters.be

e 4
¥ multimasters

cermon ]
Google Play

Hold the back of your phone against the NFC tag to
checkin.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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©

Checked In

Thank you for checking in.

Tap on the screen to continue

Once you agree, you will get approval.
The recording of your working time has begun.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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8.1 Take a break

For a 15-minute or longer break, use 'Take a break'.

Release date: 20240326 ‘ Page: 19/38

a7 it Press the ‘Take a break’ button.

Fy - (@ )

Ongoing Registration
Please don't forget to check
out!

Registrations

Today

|. Westkaai 11, 2170 1417
Ed Antwerpen Merksem

16 January @ am12s
Kazernestraat 1, 2070 09:49
€l Burcht
p 094z — 0945
@®2m 42s

5o @ s

A pop-up window will appear for confirmation.
Confirm by clicking on the 'Continue' button.

Take a Break

Are you sure you want to take a
break?

CONTINUE

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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14:214 all 7
@  Hello
4B  Elenora

You're currently on a
break.
Kindly remember to end your

break!

W Stop Break Period

Registrations

You are currently taking a break.

You're currently on a
break.
Kindly remember to end your

break!

@ Stop Break Period

Registrations

Today
2 ® a2
© Break Period Started
5 Westkaain 2170 14:17
Antwerpen lMerksem
16 January ® am1zs
Kazernestraat 1, 2070 09:49
€l Burcht =
L L]
I e

Stop Break Period %

Are you sure you want to end your
break?

CONTINUE

Today
w . H
o 1B4reza1( Period Started
» [ g
16 January ® am12s
& Kasgmeslraal 1, 2070 ﬂB:dﬁ
- &
8.2 To end the break
211 il > You can end your break by clicking on the 'Stop Break
& e (. Period' button.

A pop-up window will appear for confirmation.
Confirm by clicking on the 'Continue' button.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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14:23

Hello
Elenara

Registrations

Taday
14:21 = 14:23
e ©®2m 39s
b/ Westkaai 11, 2170 14:17
2 Antwerpen Merksem
16 January @ sm12s
Kazernestraat 1, 2070 09:49
<l Burcht
1]
CI @ % o

7 o Tracking your current working time continues.

Ongoing Registration
Please don't forget to check
out!

[P Take aBreak

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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9 Stop time registration: check out

9.1 Stop time registration with QR-code

14:23 o

Ongoing Registration

Please don't forget to check

out!

[P Take a Break

Registrations
Today

14:21 = 14:23
o ©2m39s

Westkaai 11, 2170 1497
A Antwerpen iorkaem

16 January O amizs

t1 : 4
gou::‘r‘:ulru , 2 09:

€l

Tap the 'round blue button' at the bottom of the
screen.

T o

—__—_—___________',
me Werflocatie

ﬁ g2

Scan the QR code of the site location.

©

Checked Out

Thank you for checking out.

Tap on the screen to continue

You will get the 'Data Processing' screen.
As soon as you see the blue ‘Checked Out' screen, your

time tracking stops.

Approval: Mieke Raeijmaekers

Author: Kelly Horemans
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14:24 all 7

o

@  Hello
4B  Elenora

NO ongoing registration

for the moment.

Registrations

Today @ 3mag9s
Westkaai 11, 2170 14:24
€| Antwerpen Merksem
(=) 14:21 = 14:23
©2m 39s
Westkaai 11, 2170 14:17
2| Antwerpen Merksem
16 January © om12s
Kazernestraat 1, 2070 09:48
€l Burcht @
—_ 09:42 —
as
I -

Now, you have no ongoing registration anymore.
You can close the app.

9.2 Stop time registration with NFC tag

14:23

,./

@ Hello
@ Elenora

Ongoing Registration
Please don't forget to check
out!

[P Take aBreak

Registrations
Today

14:21 = 14:23
b ©2m39s

- Westkaai 11, 2170 1497
2 Antwerpen Merksem

16 January © ami2s
Kazernestraat 1, 2070 09:49
€ Burcht

Tap on the 'round blue button' at the top right of the
screen.

Tap the top of your iPhane against a
NFC tag.

L 4

The following message appears: ‘Tap the top of your
phone against a NFC tag'.

Author: Kelly Horemans

| Approval: Mieke Raeijmaekers
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/ Hold the back of your phone against the NFC tag to
check.

D))

NFC

SCAN ME

cermon
Google Play

Once you agree, you will get approval.

©

Checked Out

Thank you for

Tap on the screen to continue

Now, you have no ongoing registration anymore.
You can close the app.

NO ongoing registration

for the moment.

Registrations

Today © 3mags
Westkaal 11, 2170 14:24
€l Antwerpen Merksem
14:21 = 1423
O ®zmaes

Westkaai 11, 2170 1447
M RwETpen Merksem

16 January ® om12s
« g:gmnlnn 1,2070 09:4;
— 09:42 -

H bed

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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10 Error messages

Here's an overview of the most common error messages.

Release date: 20240326 ‘ Page: 25/38

10.1 Unacceptable GPS accuracy

Improve your phone's location accuracy.

Or use NFC to record without improving location accuracy!

L

Android 11 and earlier I0S - Apple
To turn on Google Location Accuracy, follow these e Go to Settings > Privacy & Security > Location
steps: Services.

* Make sure Location Services is turned on

e Scroll down to find the app.

e Tapon the app and select the "When using the
app" option.

e Enable "Exact Location" (from 10S14)

¢ Go to Settings > Location.
e Tap Advanced > Google Location Accuracy.
e Turn on Location Accuracy Enhancement.

To enable Wi-Fi and Bluetooth scanning:

¢ Go to Settings > Location.
e Tap Wi-Fi & Bluetooth Scan.
¢ Enable Wi-Fi scanning and Bluetooth scanning.

Android 12 and later

e Go to Settings > Location.

¢ Tap Location Services.

e Turn on Google Location Accuracy, Wi-Fi Scanning,
and Bluetooth Scanning.

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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10.2 Activating the position and/or camera

Android 11 and lower

e Network & internet

mobile, data usage, and hotspc
@ Connected devices
@  Bluetooth |

Apps & notiflftions
Recent apps, default

o Battery

Display

0 Sound
e Storage

N Privacy
W

K]

< mm time

@ MM T‘vr"m

> time Time times 3

gwertyudiop
als|d|flg|h]lilk

¢ zxcvbnma@

w0 a

-

OPL_MMG_MM_TIME_INSPECTIE_FR_V01
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Go to ‘Settings’.

Click on ‘Apps & notifications’.

Type ‘MM Time' in the search box and click on the app.
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1042 O 00 @

< Appinfo

[X)

MM Time

Notifications
ticat

Permissions

Storage & cache

Mobile data & Wi-Fi

TRAINING: MM Time
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Click on ‘Permissions’.

10 S00E

< App permissions

%)

MM Time

ALLOWED

Camera
Location

ENiED

No permissions denied

Remove permissions if app isn't °
used

276006 0We2 S0 06

Location permission Camera permission

(X (X

MM Time MM Time

Click on ‘Camera’ or ‘Location’.

Allow only while using the app Allow only while using the app

Ask every time | Ask every time

Deny Deny

Click on 'Allow only while using the app’.

Author: Kelly Horemans

Approval: Mieke Raeijmaekers
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Android 12 and higher

All apps

Android Auto
123kB

Calendar
57.34 kB

Camera
1M k8

Chrome
51.71 M8

Clock
57.34 ke

Contacts
1.43M8

Digital Wellbeing
203 MB

Drive
57.34 kB

YouTuoe:

E

Calendar
°
-

Contacts

Meps  Messages MM Time

*

Photas  Seftings

©

YouTube YT Music

Go to ‘Settings’.

Settings

Q Search settings

Network & internet
T Moblle, Wi-Fi, hotspot

Connected devices
Bluetooth, pairing

e Apps

Assistant, recent apps, default apps

Notifications
Notification history, conversations

Battery
100%

Storage
33% used - 5.33 GB free

Sound & vibration
Valume, haptics, Do Not Disturb

. 109 ©
< mmtimef

@ MM Time
22.77MB

Android System WebView
122 MB

b time Time times 4

q| Wt

asdfghj kI

& zxcvbnma@E

©

Click on ‘Apps’.

6 1.5 s o
yuiop

Q

Type ‘MM Time’ in the search box and click on the app.

Author: Kelly Horemans
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@ o ®

<

Camera permission

(%)

MM Time

App info

(%)

o]

Uninstall
Notifications

Permissions
Camera and Location

Storage & cache
22.77 MB used in internal storage

Mobile data & Wi-Fi
No data used

Screen time
Less than 1 minute today

App battery usage
yse sincTIETTOTEREFEE"

Click on 'Permissions'.

App permissions

(X)

MM Time

Allowed

O« camera
@  Location

Hot allowed

& Photos and videos

Unused app settings

Pause app activity if unused
Remove pemissions, delete erporaryies, QR
and 510p notifications

o}

Location permission

%)

MM Time

Click on ‘Camera’ or ‘Location’.

®  Allow only while using the app

@®  Allow only while using the app

O Askevery time

O Don'tallow

See all apps with this permission

O Askevery time
O  Dontallow

Use precise location
Wihen precise location is off, apps can
access your approximate location

Ses all apps with this permission

Click on 'Allow only while using the app’.

Always turn on the ‘Use precise Location’ option.

Author: Kelly Horemans
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10S — Apple
Go to ‘Settings’.
19
| Féte des Péres...
Q Search
50 i - 50 - Type ‘MM Time’ in the search box and click on the app.
2 Mm time] @ Cancel
Settings B vitime
Itcrowd Multimasters
Apple 1D, iCloud, Media
& Purchases
Airplane Mode
WicFi Orange-h7609
Bluetooth On
Mobile Service off
a Notifications. gw e r t y ul _D o]
€ sounds & Haptics asdfgh kI
@ Foes & zxcvbnma@
Screen Time e
E 123 @ space
General & O
B canrirrmme—
Click on ‘Location’.
1:60 - T -
£ Settings MM Time

Location
B camera

B siri & search

Author: Kelly Horemans
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11:51 all 7 -

< MM Time Location

ALLOW LOCATION ACCESS

Never

I While Using the App v I

1:51 all -

< MM Time Location

ALLOW LOCATION ACCESS

Never
Ask Next Time Or When | Share

While Using the App v

Precise Location

Allows apps to use your specific lacatin. With this
setting off, apps can anly determine your
approximate location

App "to get user position”

Precise Location C
Allews apps to use your specific location. With this
setting off, apps ean only determine yaur
approximate location

' Click on ‘While using the app’.

Always turn on the ‘Precise Location’ option.

11:50 all = -

< Settings MM Time

ALLOW WM TIME TO ACCESS

160 ol T -

< Settings MM Time

ALLOW MM TIME TO ACCESS
a Location While Using

B camera

) siri & search

Set the ‘Camera’ slider to ‘on’.

Author: Kelly Horemans
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10.3 Enabling NFC

Android

“eER

Search

Facebook

Camera

o

Clock Contacts Settings Calendar

=

X+

Calculator Samsung
Notes

1420088 o . 90%8

Settings

Samsung account

Profile + Apps and features

Connection:
Wi-Fi - Bl

h - SIM manager
Connected devices

Quick Share + Android Auto
Modes and Routines

Modes + Routines

Sounds and vibration
Sound mode - Ringtone

Notifications

Status bar + Do not disturh

0O 6 @6 0 0

Go to ‘Settings’.

Click on ‘Connections’.

I o <
142088 N 190%8 142088 N 190%8
< Connections Q < Connections Q
Wi-Fi [ @) Wi-Fi [ @)
Bluetooth @ J Bluetooth »
I NFC and contactless payments () NFC and contactless payments D
Flight mode » Flight mode »
SIM manager SIM manager
Data usage Data usage
Mobile Hotspot and Tethering Mobile Hotspot and Tethering
More connection settings More connection settings
Looking for something else? Looking for something else?
Samsung Cloud Samsung Cloud
Android Auto Android Auto
Quick Share Quick Share
L1l (@] < I (@] <

Set the ‘NFC & Contactless Payments’ slider to ‘on’.

Author: Kelly Horemans
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11 Request a personal QR code from IT

Create an Excel list with all the job sites as shown in the example or pull a staff list from CMD via miscellaneous lists
and email it to itcrowd@ multimasters.be. They will send it to you by email as soon as possible.

Bestand Start Invoegen Pagina-indeling Formules Gegevens Controleren Beeld Automatiseren Help

I E— o) —
n kA= | % E B O
(B~ lettertype Uitljning = Getal = 2 Cellen | Bewerken
& e ~ - l@ - ~
Klembord [F] Stijlen Vertrouwelijkheid
F5 ~ |1 2~ fx | INTERIM

DE MAN 1/09/1983 0468/010506
DE VROUW CHRISTOPHER 17/02/1962 0499/324058
GRAMAT NAJOUA 1/03/1975 0499/227978
NAZIRI YOUSSEF 5/08/1990 0473/995543

[N TR BT R ST R S

T S e ey
- 0 0 0~ W E WN =

Use the link: https://forms.office.com/r/NtihpYADOS

@& Frangais (France)

MM-Time | Aanvraag badge of QR-code

Bonjour, Kelly. Lorsque vous soumettez ce formulaire, le propriétaire verra votre nom et votre adresse e-mail.

* Obligatoire

Werf-QR code's zijn momenteel niet meer aan te vragen door een aanpassing in de APP...
verdere informatie volgt in het kort.

Les codes QR de Yard ne peuvent plus étre demandés actuellement en raison d'une
modification de I'APP..... d'autres informations suivront briévement.

Entrez votre réponse

MM-Time *
O Badge | Vaste werknemer / Interimbadge | Employé permanent / Badge intérimaire

@ PERSOONLIJKE QR-CODE | QR-CODE PERSONNEL Vaste werknemer / Interim werknemer | Permanent em-
ployee / Interim employee

e
‘_ = Opmerkingen |

PDF maken en PDF maken en
koppeling delen delen via Outlook

Adobe Acrobat ~

GEBOORTEDATUM
VOORNMM PRENOM DATE DE NAISSANCE AFDELING - DIVISION

CLEANING MASTERS VASTE MEDEWERKER
CLEANING MASTERS INTERIM

CLEANING MASTERS EMPLOYEE PERMANENT
CLEANING MASTERS INTERIM

The Google Forms website
opens. The website
automatically knows your
'name’' and '‘email
address'.

The requested data will be

sent to the 'requester' by
email.

Choose point 2.

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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O Badge | Vaste werknemer / Interimbadge | Employé permanent / Badge intérimaire

@ PERSOONLUKE QR-CODE | QR-CODE PERSONNEL Vaste werknemer / Interim werknemer | Permanent em-

ploﬂ 7 Tnterim employee

2. Voornaam *

Kelly <

2. Achternaam *

Horemans

2. Afdeling *

Cleaning Masters v

2. QR-CODE voor *

@ Vaste medewerker

O Interim

O Interim Nieuw

2. Foto (Question non anonyme®@) *

Een duidelijke foto op witte achtergrond zoals in het voorbeeld, slechte foto's worden niet geaccepteerd!

7T Charger le fichier

Nombre maximal de fichiers: 1 Taille maximale autorisée pour un fichier : 10M
Types de fichier autorisés : Word, Excel, PPT, PDF, Image, Vidéo, Audj

Fill in the necessary details.
Activate 'Personal QR
Code'.

Enter the person's 'First
Name'.

Enter the person's 'Last
Name'.

Select the 'Division'.

Indicate the type of
employee :

- Permanent employee
- Interim

- Interim New

Click on the 'Upload File'
button and add a clear
passport photo with a
white background.

Click on the 'Send' button.

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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2 Create personal QR codes yourself

Log in to the MM Time web application via https://time.itcrowd.online

o = | The Dashboard opens. Click

L
" multimastel on the 'Personal’ tab.
d Dashboard

@ Dashboard

ENREGISTREMENTS

0 0 0 0

CHECK OUT CHECKIN HIER PRESTATIONS (H) HIER TOTAL
SITES

10949 31 1

TOTAL AVEC CODES QR B8R  Avecappameis u]
PERSONNEL

6959 1110 2640 0

TOTAL AVEC CODES QR B8R aveceapces B erisenty -

The menu opens. Click on
Liste Du Personnel the 'List' tab to open the
list of employees.

= -
2%  Personnel Nogs Remarques Groupe Intitulé Du Poste Réle

Liste Elenora Ziemermann Interir Interim Handmatige Tags
Alina De Dobbeleer Interim  interim Handmatige Tags
Serjan Duraku Interim Interim Handmatige Tags
Dimitry Van De Wiele Interir Interim Handmatige Tags
Randy Couckuyt Interim Interim Handmatige Tags
Ines Denys Interim interim Handmatige Tags
Maity Schreel Interim interim Handmatige Tags
Kevin Embalu Interim Interim Handmatige Tags
Yassin Bakka Interim Interim Handmatige Tags

B Clickonthe =- icon
to open the menu.

Liste Du Personnel | After that, click on ‘Staff
Member’.

Membre Du Personnel

8%  Personnel Remarques Groupe Intitulé Du Poste Réle
Remarques
Liste Interim Handmatige Tags
Groupe
Inactif interim Handmatige Tags
>erjan vuraku intenm Interim Handmatige Tags
Dimitry Van De Wiele Interir Interim Handmatige Tags
Randy Couckuyt Interim Interim Handmatige Tags
Ines Denys Interim interim Handmatige Tags
Maity Schreel Interim interim Handmatige Tags
Kevin Embalu Interim Interim Handmatige Tags
Yassin Bakka Interim Interim Handmatige Tags
Mohammed Shenani Interir_Interim Handmatige Tags

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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F

Personnel

Liste

Liste Du Personnel

Membre Du Personnel ~ [GERTNY

"DANNY" x

Enter the name of the
person you want to search
for in the input field.

Nom Remarques Groupe Intitulé Du Poste Réle
Danny Marc De Vuyst schoonmaker
Danny Sonck Facility coordinator
Danny Senck
Danny Marc De Vuyst
Danny De Vuyst Interim Interim Handmatige Tags
Danny Van Acker Interim Interim Handmatige Tags
Danny Peaters
Danny Sacreas Schoonma(a)kist)er
Danny Van Hellemont
Danny Janzen Inspecteur maobile-i
Danny Versee
“| Click on the
@]

“ . icon (show more info)
behind the name of the
person you are looking for.

iandmatige Tags v

specteur moblenspector v v

QR-codes

Valsle jusquau

The requested person's
data will open.
Click on the 'QR Codes' tab.

The 'QR Codes' tab will
open. Click the orange icon

to create a new QR code.

Author: Kelly Horemans
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QR-cod Générer Le Code Qr
-codes

Appareils
| Etes-vous s0r de vouloir générer u

code gr?

Annuler

Valable jusqu'au

15/04/2024 11:11

15/04/2024 09:32

Cri

01/03/2024 11:11

01/03/2024 09:32

Click on the 'Continue’
button to confirm that you
want to create a new QR
code.

Actions

]

DANNY JANZEN

@ © O mw

P ——

v ellyHoremans Domrloads/| AL 7907224 ar_danny janzsn pdt
g O @b s Manizy| .. Q] Hame My Acets ) MonisTrun O M5 Db Mabiel. [ Werkplanren s Cst_

@ | | Hwaspvooreren &b Copltursnen ot E[r e ®

b W oTekenen -

Danny Janzen

for single use only
expires at: 15/04/2024 11:11

Click on the 'Export’
button.

A PDF file will be created
with the QR code.

The PDF file can be found
under 'Downloads'.

You can now print it out or
send it by email.

Author: Kelly Horemans Approval: Mieke Raeijmaekers
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13 Addendum

13.1 What is NFC?

The meaning of NFC is 'Near Field Communication’, as this smart technology communicates wirelessly between two
devices at a small distance of 10 centimetres. The goal of exchanging information at this small distance is to make
this process as safe as possible. This makes it more difficult to intercept information between an NFC tag and an NFC
reader. Another advantage of an NFC reader is that it is easier to use than, for example, a Wi-Fi or Bluetooth

connection. To establish an NFC connection, it is not necessary to activate the settings, this connection works even
faster and consumes less power.

Author: Kelly Horemans
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